UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM

THANH PHO HO CHIi MINH DPoc 1ap - Tw do - Hanh phiic
Sb: 5947/Qb-UBND Thanh phé Ho Chi Minh, ngay 24 thang 121am 2024
QUYET PINH

Vé viéc cong bo thii tuc hanh chinh ndi bd trong hé théng hanh chinh
nha nwée thudc pham vi chirc ndng quan ly ciia S¢ Noi vu

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Can cir Ludt T6 chike chinh quyén dia phiong ngay 19 thang 6 nam 2015;
Ludt sira doi, bo sung mot s6 diéu ciia Ludt Té chire Chinh phu va Ludt Te 6 chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Theo dé nghi ciia Gidm doc Sé Ngi vu tai To trinh s6 10318/TTr-SNV
ngay 19 thang 12 nam 2024.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 02 thu tuc hanh chinh ndi bo
trong hé thong hanh chinh nha nudc thudc pham vi chitc niang quan 1y cia S&
NoO1 vu.

Danh muc va ndi dung chi tiét ctia thi tuc hanh chinh ndi bd duoc
dang tai trén Cong thong tin dién tir cia Uy ban nhan dan Thanh phd tai dia chi
https://hochiminhcity.gov.vn/ (Thu tuc hanh chinh ndi bg).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Pi¢u 3. Chanh Vin phong Uy ban nhan dan Thanh phé H6 Chi Minh,
Giam dbc S& Noi vy, Thu trudng cac S¢, ban, nganh, Chu tich Uy ban nhan dan
thanh phé Thu Pic, quan, huyén va cac to chirc, ca nhan co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn:

- Nhu Diéu 3;

- VPCP: Cuc Kiém soat TTHC;

-TTUB: CT;

- VPUB: CVP, PCVP/VX;

- Trung tdm Tin hoc, Trung tdm Cong bao;
- Phong Kiém soat TTHC;

- Luu: VT, KSTT/Tr.



https://luatvietnam.vn/co-cau-to-chuc/luat-to-chuc-chinh-phu-va-luat-to-chuc-chinh-quyen-dia-phuong-sua-doi-2019-179054-d1.html
https://luatvietnam.vn/co-cau-to-chuc/luat-to-chuc-chinh-phu-va-luat-to-chuc-chinh-quyen-dia-phuong-sua-doi-2019-179054-d1.html
https://hochiminhcity.gov.vn/
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\H CHINH NHA NUOC THUOC PHAM V1
JHU'C NANG QUAN LY CUA SO NOI VU
heo Quyét dinh s6 5947 [10P-UBND ngay 24 thang! 2nam 2024
ciia Chii tich Uy ban nhdn ddn Thanh pho)

PHAN I. DANH MUC THU TUC HANH CHINH NOI BO

STT Tén thu tuc hanh chinh Linh vue Co quan thuce hién
1. |Panh gia, cong bd Chi sb Cai | Cai cach hanh SOo Noi vu
cach hanh chinh (CCHC) doi chinh

voi cac SO, co quan thudc
UBND tinh, UBND cap
huyén.

2. | Piéu dong, biét phai can bo,| Cong chir, Theo phan cip cua
cong chure trong co quan, don vién chirc Chu tich UBND
vi khdi nha nudc thudc tinh Thanh phd
dén cac tinh, thanh phé, co
quan, don vi cia Trung uong,
khéi Pang, doan thé cua tinh.




PHAN II. NOI DUNG CU THE CUA THU TUC HANH CHINH NOQI BO
1. Panh gia, cong bo Chi sd Cai cach hanh chinh (CCHC) ddi véi cac
S&, co quan thugc UBND tinh, UBND cap huyén
a) Trinh tu thuc hién:

Bude 1: S0, ban, nganh, Uy ban nhan dan quén, huyén, thanh phé Thu
Puc ty danh gia Chi s6 CCHC cua co quan, don vi trén Hé thong quan Iy CCHC
Thanh phd.

Budc 2: Cac s, nganh phu trach chdm diém Chi s6 CCHC theo linh vuc
phu trach tham dinh két qua tu cham di€ém cua cac co quan, don vi.

Budc 3: S6 Noi vu ch tri, phdi hop vdi cac co quan tong hop két qua tham
dinh tur S:éc cac s0, nganh phu trach cham diém Chi s6 CCHC theo linh vuc phu
trach tham dinh.

Budc 4: Hop T6 Thu ky Hoi dong danh gia, xéc dinh Chi s6 CCHC; hoan
chinh va trinh Ho1 dong danh gia, xac dinh Chi s6 CCHC xem xé&t, quyét dinh.

Budc 5: Hop Hoi dong danh gia, xac dinh Chi s6 CCHC.

,Buéc 6: S6 NoO1 vu trinh Chu tich Uy ban nhan dan Thanh phé xem XéEt,
quyét dinh.

b) Cach thirc thuc hién: thyc hién trén Hé thong quan Iy CCHC Thanh phd.

¢) Thanh phan, s6 luong hd so: danh gia theo Phy lyc ban hanh kém theo
Quyét dinh phé duyét Pé 4an xac dinh Chi sé cai cach hanh chinh cua so, ban,
nganh, Uy ban nhan dan quan, huyén, thanh phd Thu Puc trén dia ban Thanh
phd Ho Chi Minh.

d) Thoi han giai quyét: khéng quy dinh.

(j) DPoi tuong thuc hién tha tuc hanh chi,nh: S0, ban, nganh, co quan nganh
doc, Uy ban nhan dan quan, huyén, thanh pho Thu Buc.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thdm quyén Quyét dinh: Chu tich Uy ban nhan dan Thanh phé.
- Co quan giai quyét thi tuc hanh chinh:

+ Co quan chu tri: S N1 vu.

+ Co quan phdi hop: cac s&, nganh co lién quan.

g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh cong bd chi sé Cai
cach hanh chinh.

h) L¢ phi: Khong.
i) Tén mau don, mau t& khai: khong quy dinh
K) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: khong quy dinh.
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I) Can ctr phap ly cua thu tuc hanh chinh:

Quyét dinh ctia Chu tich Uy ban nhan dan Thanh pho vé viéc phé duyét Be
an xac dinh Chi so cai cach hanh chinh cua s¢, ban, nganh, Uy ban nhan dan
quan, huyén, thanh pho Thua Puec trén dia ban Thanh pho H6 Chi Minh.
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2. Thu tyc diéu dong, biét phai cong chirc thugc Thanh p!l(") dén cac tinh,
thanh pho, cic co’ quan, don vi trung wong, khoi Pang, doan thé cia Thanh pho
2.1. Piéu dong cong chirc
a) Trinh tu thuc hién:

- Can clr quy hoach, nhu cau cong tac va niang luc, sO truong cua cong chue,
nguoi dimg dau co quan, t6 chirc dugc phan coéng, phan cip quan 1y cong chirc
xdy dung ké hoach, bién phap diéu dong cong chire thugc pham vi quan ly, bao
c4o cap co thim quyén xem xét, quyét dinh thyc hién;

- Lap danh sach cong chirc can diéu dong;
- Bién phap thuc hién cu thé d6i véi ting truong hop;

- Déi vo1 cong chuc gitr chl’rg vu lanh dao, quan ly thi thuc hién trinh tu, thﬁ
tuc di€u dong nhu truong hop bé nhiém coéng chirc lanh dao, quan ly tu ngudn
nhan sy noi khac quy dinh tai khodn 3 Diéu 46 Nghi dinh s6 138/2020/ND-CP.

- Trudce khi quyet dinh diéu dong cong chirc, nguoi dung dau co quan duoc
phan cong, phan cép quan ly cong chirc can gdp g6 cong chirc néu ré myc dich,
su can thiét cua viéc diéu dong dé nghe cong churc de xuat ¥ kién trudc khi quyét
dinh theo tham quyén hodc bao cdo cip c6 tham quyén xem xét, quyét dinh.

‘ b) Cach thirc thuc hién: Truc tlep, truc tuyen qua H¢ thong Quan 1y van ban
diéu hanh.
¢) Thanh phan, s6 luong ho so:
- Thanh phan hd so:

+ Pon xin chuyén cong tac do can bg, cong churc tu viét, tw nguyén 1am viéc
lau dai tai noi xin chuyen dén; c6 y kién ctia co quan chu quan (xac nhan vitri
cong tac hién nay, déng thuan cho chuyén cong tic theo nguyén vong);

+ Vin ban cua co quan, don vi dong ¥ tiép nhan hodc déng v cho chuyén
cong tac;

+ So yéu 1y lich (theo mau 2C-BNV/2008) c6 dan anh 3x4, do can bo khai
va dugc cap quan 1y can bo xac nhan;

+ Ban nhan xét danh gia cta cap ty dbi véi can bo, cong chic 1a Pang vién;

+ Cac ban sao ¢6 cong chung: van bang, ching chi, quét dinh bd nhiém
ngach cong churc, dién bién lvong va van ban khac theo yéu cau (khi can thiét);

+ Ban nhan xét, danh gia can bg, cong chirc hai nam trudc lién ké.

-S6 lugng ho so: 01 bo hod so

d) Thoi han giai quyét: 07 ngay (ngay lam viéc) dbi véi ho so hop 1¢.

d) Béi tuong thuc hién TTHC: Cong chuc.

e) Co quan thuc hién TTHC: Co quan, t chtic, don vi quan 1y cong chirc.
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g) Két qua thuc hién TTHC: Quyét dinh.

h) Phi, 1€ phi: Khong.

i) Tén mau don, mau to khai: Khong.

k) Yéu cau, diéu kién thuc hién TTHC:

- Viéc diéu dong cong chirc duoc thuc hién trong céc truong hop sau day:
+ Theo yéu cau nhiém vu cu thé;

+ Theo quy hoach, ké hoach st dung cong chuc trong co quan, t6 chirc va
giita cac co quan, tO chirc theo quyét dinh ctia co quan ¢ thdm quyén;

+ Chuyén d6i vi tri cong tac theo quy dinh ctia Dang va phép luét.

I) Can cu phap 1y ctia TTHC:

- Luat Cén bg, cong chitic;

- Nghi‘dinhqsé 138/2020/ND-CP ngay 27 thang 11 nam 2020 cua Chinh phu
quy dinh vé tuyén dung, st dung va quéan ly cong chirc;

2.2. Biét phai cong chirc

a) Trinh tu thuc hién:

- Ngudi ding dau co quan, to chirc duoc phan cong, phan cap quan ly cong
chure noi cong chtrc cong tac va noi dugc cir dén biét phai co van ban trao doi,
théng nhat y kién.

- Nguoi ding dau co quan, t6 chure noi cong chue dang cong tac quyét dinh
theo tham quyén hoac trinh cap c6 tham quyén quyét dinh theo phan cap quan
ly.

- Trudc khi quyét dinh biét phai cong ch trc, ngudi dimg dau co quan, to
chuc dugc phan cong, phan cap quan ly cong chirc can gap g& cdng chuc néu ro
muc dich, su can thiét cua Viéc biét phai dé nghe cong chuc dé Xuat y kién trudc
khi quyét dinh theo tham quyén hoac bao cao cip ¢ tham quyéen xem xét, quyét
dinh.

_ b) Céch thirc thyc hién: Tryc tiép, tryc tuyén qua Hé thong Quan 1y van ban
diéu hanh.

¢) Thanh phan, sb luong hd so:

- Thanh phan ho so: Chua quy dinh.

- S6 luong hd so: Chua quy dinh.

d) Thoi han giai quyét: Chua quy dinh.

d) béi twong thuc hién TTHC: Cong chuc.

e) Co quan thyc hign TTHC: Co quan, t0 chic, don vi quan 1y cong chiic va
co quan, to chuc, don vi tiep nhan cong chic biét phai.

g) Két qua thyuc hién TTHC: Quyét dinh.



- Phi, I& phi: Khong.

- Tén mau don, mau to khai: Khong.

h) Yéu cau, diéu kién thuc hién TTHC:

Viéc biét phai cong chuec, vién chirc dugc thuc hién trong cac truong hop:
- Theo nhiém vu @6t xuat, cap bach;

- bé thuc hién cdng viéc can giai quyét trong mot thoi gian nhat dinh.

k) Can ctr phéap ly cua TTHC:

- Luat Cén bg, cong chitic;

- Nghi‘dinhvsé 138/2020/ND-CP ngay 27 thang 11 nam 2020 ctia Chinh phu
quy dinh vé tuyén dung, st dung va quan ly cong chirc.
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